
Wait Listing in Banner – Students 
 

 

 
Wait listing is a feature that allows you to get “in line” for courses that have filled/closed prior to 
the beginning of the class. This automated process notifies you via email, that a seat has opened 
up and it is now your turn to register for the class. 

Checking to see if a class has a Wait List: 
 

• Log into College Web Services Portal, and continue to the Look up Classes link 
• If you see numbers below the columns listed as WL Cap (Wait List Capacity), WL Act (Wait 

List Actual), and WL Rem (Wait List Remaining), this means there is a Wait List available for 
this section. 

 
In the example below, for CRN 31654 the “C” under the Select column indicates the class is closed or full. It 
also shows that there is a maximum of 32 seats available for waitlisting (WL Cap); there are five (5) 
students currently on the Wait List for this section (WL Act = 5); which leaves 27 seats still available 
for wait listing (WL Rem = 27). 

 

 
 
 

How to add yourself to a Wait List: 
 

If the class you are trying to register for is full, and has an open Wait List, you can log into My 
Mission Portal and select: Student>Registration>Registration Tasks>Add or Drop Classes>Select 
Term. Add the CRN and click the Submit Changes button, as you would for adding any other course. 
The result produces a Registration Add Error. 
Example 1: In a CRN that is full, if the Action field appears to the right, you may add your name to 
the waitlist and Submit Change.” 
Example 2: “Seat reserved for student on the wait list.” If the Action field appears to the right, you 



may add your name to the waitlist and Submit Changes.” 
In the Action box, click on the drop‐down menu, and select, “Wait List”, and click the Submit 
Changes button. 

 
Note: If you leave the Action box as None, you will NOT be added to the Wait List. 

 

 
 

Notifications: 
 

When a seat becomes available in a waitlisted class, a notification will automatically be sent via 
email and text. The notification lets you know that a seat has become available in the waitlisted 
class and that you need to register for the class before the stated deadline (Date/Time ‐ 48 hours), 
or the seat will be given to the next student on the Wait List: 
Sample email notification 

 

Dear John Doe, 
A seat has become available in CRN 34567 ENGL 121. You have until dd/mon/yyyy & time 
to register for the course. You must log into College Web Services Portal and register for the 
course before the deadline or you will be removed from the Wait List, and the open seat 
will be given to the next student on the Wait List. 
Thank you 

 
Sample text notification 

West Valley-Mission waitlist update: a seat is now open for 
ENGL 121 CRN 34567. You have 48 hours to complete your 
registration or the seat will be given to the next student 
on the waitlist. To register go to https://mywvm.wvm.edu 

 

 
When you receive the notifications that a waitlisted seat has become available, you must: 

 
• Log into the Portal before the deadline date and time stated in your email 
• Click on the Add or Drop Classes link and locate the waitlisted CRN 
• In the Action box select “Web Registered or Enroll in CRN” from the drop down menu 
• Click on the Submit Changes button to register for the open seat. 

https://mywvm.wvm.edu/


 

 
 
 

How to Confirm Registration in a Class After Moving from the Waitlist 
 

After you have registered in the class you were waitlisted on you can confirm your registration 
inside the Portal by clicking “Registration” under the “Student” tab and selecting either “Student 
Schedule” or “ Add or Drop Classes 

 

 
 
 

View under Student Schedule 
 

 



View under Add or Drop Classes 
 

 
 

Tips: 
 

1. While on a Wait List you must check your email at least once a day 
2. You should also check the Manage my Waitlist page in your Portal for updates 
3. Email and text notifications are sent when a seat becomes available 
4. When notified of an opening, you have 48 hours to register from the time when the email 

was sent (not when you read it). The email will indicate deadline date and time by when 
you have to register. 

5. After notification if you do not register by the deadline date and time you will be removed 
from the Wait List and the available seat will be given to the next student on the list. 

6. To get back on the Wait List you must re‐register for the course’s Wait List 
 

*Remember to pay for your fees at the time of enrollment. You can set up a payment plan 
via Nelnet, or to get help with enrollment fees apply for financial aid 

https://mycollegepaymentplan.com/wvmc/
https://missioncollege.edu/student_services/financial_aid/application_process.html
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